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REGISTRATION FORM

for Public Training Courses

Thank you for sending back this form to Jeyanthy GEYMEIER of  SwissCham Beijing :

Tel.: +86 10 8531 0015 ext. 186, Fax: +86 10 6432 3030, E-mail: jeyanthy.geymeier@bei.swisscham.org
	Training Program
	Date
	City
	Price

	Empowering

Your Executive Assistant
	□ 9-10 September 2010 (2 days)
	Beijing
	□ Member: RMB 3,500*

□ Non-member: RMB 3,800*


 * 10% discount for the second participant of the same company, 15% discount for the 3rd registration and above 

of the same company.
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REGISTRATION CONDITIONS


1) Each registration needs to be confirmed by sending back this form to SwissCham BEI, either by fax or by email


2) In order to confirm each registration, French Chamber will send an attendance notice and an invoice which will be the equivalent of a training agreement


3) Cancellation conditions : 


• Cancellation requests must be confirmed by letter or fax to SwissCham BEI and: 


- Will be accepted if French Chamber receives them more than 10 working days before the beginning of the training courses; you can participate in another training course with the equivalent price or you can propose one of your colleagues to come to this training, or the paid training fees will be returned to registers


- 25% of the training tuition fees will be paid to French Chamber if French Chamber receives them above 5 working days and less than 10 working days before the beginning of the training courses


- 100% of the training tuition fees will be paid to French Chamber if French Chamber receives them less than 5 working days before the beginning of the training courses. However you can propose one of your colleagues to attend this course.


• After the beginning of the training course(s), cancellation requests or absences will involve the payment to French Chamber of the totality of the training tuition fees








□ Payment by cash / cheque in RMB  


□ Payment by bank transfer in RMB


□ Payment by bank transfer in EURO (based on the exchange rate of the month of training) 


�Full Company Name/公司全称�EN英文：�CH中文：�Full Postal Address/公司详细地址 :


�Name of person in charge of payment/付款负责人姓名: 					�Tel/电话:                                               	               E-Mail/邮件地址 :








Name/姓名: 					Function/职务:


Company/公司名称:


Tel/公司电话:                                                	Fax/传真:


E-Mail/邮件地址 :
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